
 COMPUTERIZED VEHICLE REGISTRATION 

 

AAuuttoommaatteedd  IInnvveennttoorryy  RReettuurrnn  RReeppoorrtt    PPaaggee  11  ooff  22  

LLaasstt  RReevviisseedd::  0066//0011//0099  

TThhee  AAuuttoommaatteedd  IInnvveennttoorryy  RReettuurrnn  RReeppoorrtt  ––  

PPrroodduucciinngg  &&  AAsssseemmbblliinngg  
  

TThhee  AAuuttoommaatteedd  IInnvveennttoorryy  RReettuurrnn  RReeppoorrtt  iiss  uusseedd  ffoorr  rreettuurrnniinngg  iinnvveennttoorryy  tthhaatt  nneeeeddss  ttoo  

bbee  sseenntt  bbaacckk  ttoo  tthhee  IIlllliinnooiiss  SSeeccrreettaarryy  ooff  SSttaattee..    IItt  iiss  bbootthh  aann  iinnffoorrmmaattiivvee  

ddooccuummeenntt,,  aanndd  aallssoo  tthhee  ccoovveerrsshheeeett  yyoouu  wwiillll  uussee  wwhheenn  sseennddiinngg  bbaacckk  iinnvveennttoorryy  

((““iinnvveennttoorryy””  mmeeaanniinngg  lliicceennssee  ppllaatteess,,  aanndd  rreeggiissttrraattiioonn  cceerrttiiffiiccaatteess))  

  

TToo  PPrroodduuccee  tthhee  AAuuttoommaatteedd  IInnvveennttoorryy  RReettuurrnn  RReeppoorrtt::  

  

11..  TThhee  AAuuttoommaatteedd  IInnvveennttoorryy  RReettuurrnn  RReeppoorrtt  iiss  aacccceesssseedd  tthhrroouugghh  tthhee  CCIIMM  pprrooggrraamm  

((CCIIMM::CCeennttrraall  IInnvveennttoorryy  MMaannaaggeemmeenntt))..    IIff  yyoouu  aarree  uunnssuurree  hhooww  ttoo  eenntteerr  tthhee  CCIIMM  

pprrooggrraamm,,  pplleeaassee  rreeffeerreennccee  oouurr  CCIIMM  GGuuiiddee..  

  

22..  OOnnccee  iinn  CCIIMM,,  ggoo  ttoo  tthhee   Tab.  

  

33..  OOnnccee  iinn  tthhee  Reports Tab, select the link to the left labeled Inventory Return Rpt.  

  

44..  After selecting Inventory Return Rpt a screen similar to the one below will appear:  

  

  
  

55..  IInn  tthhee  aarreeaa  llaabbeelleedd  DDaattee  ooff  RReeppoorrtt  sseelleecctt  aa  BBeeggiinnnniinngg  &&  EEnnddiinngg  DDaattee..    MMaakkee  

ssuurree  yyoouurr  ddeeaalleerr  iiss  sseelleecctteedd  oonn  tthhee  rriigghhtt  hhaanndd  ssiiddee,,  aanndd  llaassttllyy  sseelleecctt  tthhee  

PPrriinntt  PPrreevviieeww  BBuuttttoonn  ttoo  vviieeww  tthhee  rreeppoorrtt  bbeeffoorree  sseennddiinngg  iitt  ttoo  yyoouurr  ddeeffaauulltt  pprriinntteerr..  

  

***IMPORTANT*** 

Your establishment is ultimately responsible for running this report and remitting 

items due.  It is highly recommended you choose a beginning date that is within 

the parameters of your last inventory audit.  This will insure you have a complete 

report that shows all items that are due to be returned.  

 

Be aware this reporting methodology is also visible and accessible by the Illinois 

Secretary of State for all establishments on the ERT program. 

 

TOO MUCH OUTSTANDING INVENTORY MAY RESULT IN NEW INVENTORY ORDERS 

NOT BEING FULFILLED UNTIL IT IS BROUGHT WITHIN ACCEPTABLE LEVELS.    



 COMPUTERIZED VEHICLE REGISTRATION 

 

AAuuttoommaatteedd  IInnvveennttoorryy  RReettuurrnn  RReeppoorrtt    PPaaggee  22  ooff  22  

LLaasstt  RReevviisseedd::  0066//0011//0099  

  

TThhee  ddiiaaggrraamm  bbeellooww  ddeemmoonnssttrraatteess  hhooww  ttoo  aasssseemmbbllee  aann  iinnvveennttoorryy  rreettuurrnn  rreeppoorrtt::  

  

  
 

FAQ (Frequently Asked Questions): 

How often should I run and send this report? 

It is highly recommended you run this report at least once a week, if not more 

depending on the volume your establishment does. 

 

Is everything listed on this report considered outstanding? 

Yes, everything on the report regardless of status is considered outstanding and 

unaccounted for. 

 

What if I’m missing some inventory on the report? 

Include what you have and highlight the items you are sending with the report. 

 

What if after searching I cannot find some inventory on the report? 

Contact the assigned Illinois Inventory Specialist and/or your local CVR Representative 

for direction. 

 

***IMPORTANT*** 

WHEN SENDING BACK INVENTORY, REMEMBER: 

+ Do so via a traceable method! 

+ Make sure to include it in the order as it is listed on the report! 

+ Make copies of voided material and the report for your records! 

+ Inventory tracked and indexed in CIM must always be accounted for! 


